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Good morning, 
 
Regarding the planning application referenced above. 
  
The building to be converted is part of a range of buildings shown on the Tithe Map of the
1840’s, and part of the Minera Quarry complex. Although the barn is partially converted
there are original features remaining, including remnants of the building destroyed by fire
visible in the Historic Impact Assessment. Further work to the barn will inevitably remove
more of the original fabric, and it would be useful to obtain a record of the structure in its
present form prior to full conversion. This is to ensure that the building’s origins, use, and
development are understood, and the main features, character and current state of
preservation are recorded. 
 
We would therefore recommend that an appropriate level of building recording is
completed to record the barn in its current form. In this case we would advise that
a Level 2 historic building survey is completed in accordance with the Planning Policy
Wales (Feb 2021) and TAN 24 (May 2017) guidance, and an appropriate condition is
supplied below. 
 
The Level 2 survey would include a detailed photographic survey, written descriptive
survey, phased plans of the buildings development and a measured survey using
annotated architects plans where these are available, or a new survey where architects
plans are not of sufficient detail. 
 
The construction of the connecting building will inevitably reveal the foundations of the
former building shown on the historic mapping and therefore should be completed under
the condition of an archaeological watching brief. This will be used to clarify the layout,
function, and date of the building destroyed by fire. This advice is in accordance with the
guidance set out in TAN 24 (May 2017) and Planning Policy Wales (Feb 2021). 
 
The archaeologist should be part of a recognised professional archaeological organisation
working to the Standard and Guidance of the Chartered Institute for Archaeologists (CIFA)
relating to an Archaeological Watching Brief. The archaeologist should be working in
accordance with an approved written scheme of investigation (WSI) and should preferably
be part of a Registered Archaeological Organisation with the CIFA. 
 
A suitable condition to facilitate the contracted watching brief is provided below along
with a guidance note for the applicant on how to commission archaeological works.  
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LEVEL 2 HISTORIC BUILDING SURVEY 


 


1. METHODOLOGY  


 


1.1. The archaeological works will be conducted according to the Chartered Institute 


for Archaeologists’ (CIfA) Standard and Guidance for the archaeological 


investigation and recording of standing buildings or structures (2020b), Standard 


and Guidance for Historic Environment Desk-based Assessment (2020b).  


 


1.2. The Level 2 survey will be completed by an archaeological contractor. The 


archaeological contractor should preferably be a Registered Archaeological 


Organization with the Chartered Institute of Archaeologists and should be working 


in accordance with an approved written scheme of investigation (WSI).    


  


Building Survey  


  


1.3. The survey will take the form of a Level 2 building survey as defined by Historic 


England (May 2016) Understanding Historic Buildings: a guide to good recording 


practice. This level of survey is intended to create a descriptive record of the 


building, and will include:  


• Description and photographic record of the exterior and the interior  


• Detailed account of type, construction, form, function  


• Phasing  


• Past and present use and relationship with setting  


• Identification and recording of original fixtures and fittings  


• Conclusions regarding the building’s development and use  


  


1.4. The drawn record will be created using either annotated accurately measured 


plans supplied by the architect or conventional measured survey/total station 


surveying as appropriate. The end result will include:  


• Accurate, measured ground plan, elevations and cross-sections as 


appropriate  


• Phase plans showing the development of the structure  







  


Photography  


• Views of elevations  


• Views of external appearance  


• Views of all internal rooms 


• Internal and external structural detail  


• Fixtures, fittings, machinery, related contents  


  


Report  


  


1.5. Following the on-site work an illustrated report will be prepared containing 


conventional sections to include:  


• Non-technical summary in both Welsh and English  


• Location and NGR  


• Statutory designations  


• Date of record, recorder and archive deposition  


• Introduction  


• Site location  


• Topography and Geology  


• Methodology  


• Summary of the form, function, date and development of the building  


• Desk-based study, including copies of historic maps and photographs 


where permitted  


• Summary description of the building  


• Past and present usage  


• Evidence for former existence of demolished structures, removed 


fittings etc 


• Site Plans and Elevations (annotated architects plans may be used 


where they are seen to be an accurate representation of the existing 


building/s)  


• Conclusions  


• References  


  


1.6. The resulting digital report will be submitted to the applicant, Local Planning 


Authority and the Development Control Archaeologist at Clwyd-Powys 


Archaeological Trust (Neil Bayliss- neil.bayliss@cpat.org.uk). On approval by the 


Local Planning Authority, project data must be successfully submitted and approved 


for inclusion in the Clwyd-Powys Historic Environment Record [CPAT HER].  Please 


consult WAT HER Guidelines viewable here for the specific requirements applicable 


to your project and submit data to CPAT HER via HEDDOS for approval. If you have 


any questions regarding this process, please contact the HER Team 


at her@cpat.org.uk. The full digital archive must also be sent and accepted by the 


National Monuments Record, RCAHMW or Archaeology Data Service, ADS. 



mailto:neil.bayliss@cpat.org.uk
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1.7. The Archaeological Contractor should obtain copies of the HER Deposition 


Guidance and HER Depositor Licence from the HER Officer 


(gary.duckers@cpat.org.uk ) before any reports or archives are submitted to the 


Clwyd-Powys Archaeological Trust Historic Environment Record. 


 


1.8. The overall archive will conform to guidelines described in Management of 


Research Projects in the Historic Environment (MoRPHE), Historic England 2015a, 


the CIfA’s Standard and Guidance for the creation, compilation, transfer and 


deposition of archaeological archives (CIfA, 2020b) and The National Standard and 


Guidance to Best Practice for Collecting and Depositing Archaeological Archives in 


Wales 2017 (NPAAW, 2017). 


 


1.9. The paper and digital archive will be deposited with the National Monuments 


Record, RCAHMW including a copy of the final report. This archive will include all 


written, drawn, survey and photographic records relating directly to the 


investigations undertaken. NMR Digital archives will follow the standard required 


by the RCAHMW (RCAHMW, 2015). A copy of the digital archive only will also be 


lodged with the Historic Environment Record, Clwyd-Powys Archaeological Trust. 


 


1.10. Any artefacts recovered during the recording process should be deposited 


with the nearest regional or county Museum and the museum should be contacted 


in advance for their archiving and deposition guidelines. The artefacts should be 


deposited along with a copy of the site report including a detailed list of all artefacts 


recovered. Where no regional deposition location exists the archaeological 


contractor should retain the artefactual archive until such time as the archive can 


be transferred to an approved deposition location. In the latter case the archive 


must be available for public and specialist access. 
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OBTAINING THE SERVICES OF ARCHAEOLOGICAL CONTRACTORS IN THE  


CLWYD–POWYS ARCHAEOLOGICAL TRUST’S AREA  


 


 


We strongly recommend that archaeological contractors which are registered as 


archaeological organizations with the Chartered Institute for Archaeologists are 


commissioned.  


 


For a complete list of Registered Organizations please visit the Chartered Institute for 


Archaeologists website: http://www.archaeologists.net/ro and use the interactive map and 


search facility to select contractors.   


 


It is the responsibility of the person commissioning work to ensure that their chosen 


contractor can demonstrate financial viability for the term of the project(s) for which they are 


engaged, and that they carry the necessary insurances.  
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ARCHAEOLOGICAL WATCHING BRIEF 


 


1 METHODOLOGY  


1.1. The watching brief will be conducted by a recognised professional archaeological 


organisation working to the Chartered Institute for Archaeologists’ (CIfA) Standard and Guidance 


for an Archaeological Watching Brief (2020b). The archaeologist should be working in accordance 


with an approved written scheme of investigation (WSI). The watching brief will be undertaken 


to monitor groundworks likely to impact on potential buried archaeological deposits. The 


excavation of any archaeological features or deposits will be undertaken by hand using the 


conventional techniques for archaeological excavation:  


• The presence or absence of archaeological features encountered during the ground 


works will be noted.  


• Where features of archaeological interest are identified during the ground works they 


will be systematically investigated by hand with sufficient work being undertaken to 


determine their date, character and function, using the conventional techniques for 


archaeological excavation and in accordance with CIfA Standard and Guidance.  


• All features will be located as accurately as possible on an overall plan of the 


development at an appropriate scale, showing boundaries depicted on Ordnance Survey 


mapping.  


• Contexts will be recorded on individual record forms, using a continuous numbering 


system, and be drawn and photographed as appropriate.  


• Plans will be drawn on permatrace to a scale of 1:10, 1:20 or 1:50, as appropriate.  


• All photography will be taken using a digital SLR camera with a minimum resolution of 8 


mega pixels, including a metric scale in each view, with views logged in a photographic 


register.  







• In the event of human burials being discovered the Ministry of Justice will be informed. 


The remains will initially be left in situ, and if removal is required, a MoJ licences will be 


applied for under the Burial Act 1857.  


• In the event of finding any artefacts covered by the provisions of the Treasures Act 


1996, the appropriate procedures under this legislation will be followed.  


 


1.2. All artefacts and environmental samples will be treated in a manner appropriate to their 


composition and a sampling strategy will be developed as appropriate:  


• All stratified finds will be collected by context, or where appropriate, individually 


recorded in three dimensions. Unstratified finds will only be collected where they 


contribute significantly to the project objectives or are of particular intrinsic interest.  


• All finds and samples will be collected, processed, sorted, quantified, recorded, labelled, 


packed, stored, marked, assessed, analysed and conserved in a manner appropriate to 


their composition and in line with appropriate guidance.  


• arrangements to assess and study any artefacts, assemblages and environment samples.  


• Any artefacts recovered during the evaluation will be deposited with an appropriate 


museum, subject to the permission of the owner.  


 


1.3. Following the on-site work an illustrated report will be prepared containing conventional 


sections and to include:  


• Non-technical summary in both Welsh and English 


• Introduction  


• Site location  


• Archaeological Background  


• Watching brief  


• Conclusions  


• References  


• Appropriate appendices on archives and finds  


1.4. The resulting digital report will be submitted to the applicant, Local Planning Authority and 


the Development Control Archaeologist at Clwyd-Powys Archaeological Trust (Neil 


Bayliss- neil.bayliss@cpat.org.uk). On approval by the Local Planning Authority, project data must 


be successfully submitted and approved for inclusion in the Clwyd-Powys Historic Environment 


Record [CPAT HER].  Please consult WAT HER Guidelines viewable here for the specific 


requirements applicable to your project and submit data to CPAT HER via HEDDOS for approval. 


If you have any questions regarding this process, please contact the HER Team 
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at her@cpat.org.uk. The full digital archive must also be sent and accepted by the National 


Monuments Record, RCAHMW or Archaeology Data Service, ADS. 


1.5. The Archaeological Contractor should obtain copies of the HER Deposition Guidance and HER 


Depositor Licence from the HER team ( HER@cpat.org.uk ) before any reports or archives are 


submitted to the Clwyd-Powys Archaeological Trust Historic Environment Record. 


1.6. The overall archive will conform to guidelines described in Management of Research Projects 


in the Historic Environment (MoRPHE), Historic England 2015a, the CIfA’s Standard and Guidance 


for the creation, compilation, transfer and deposition of archaeological archives (CIfA, 2020b) 


and The National Standard and Guidance to Best Practice for Collecting and Depositing 


Archaeological Archives in Wales 2017 (NPAAW, 2017). 


1.7. The paper and digital archive will be deposited with the National Monuments Record, 


RCAHMW including a copy of the final report. This archive will include all written, drawn, survey 


and photographic records relating directly to the investigations undertaken. NMR Digital archives 


will follow the standard required by the RCAHMW (RCAHMW, 2015). A copy of the digital archive 


only will also be lodged with the Historic Environment Record, Clwyd-Powys Archaeological Trust. 


1.8. Any artefacts recovered during the recording process should be deposited with the nearest 


regional or county Museum and the museum should be contacted in advance for their archiving 


and deposition guidelines. The artefacts should be deposited along with a copy of the site report 


including a detailed list of all artefacts recovered. Where no regional deposition location exists 


the archaeological contractor should retain the artefactual archive until such time as the archive 


can be transferred to an approved deposition location. In the latter case the archive must be 


available for public and specialist access. 


 


2 RESOURCES AND PROGRAMMING  


2.1. The watching brief will be undertaken by a skilled archaeologist under the overall supervision 


of senior member of staff who is also a member of the Chartered Institute for Archaeologists 


(CIfA). The contracting organization will usually be a Registered Archaeological Organisation with 


the CIFA and will to abide by their Code of Conduct (2019) and the Code of Approved Practice for 


the Regulation of Contractual Arrangements in Field Archaeology (2014).  


2.2. All report preparation will be completed by or with the assistance of the same field 


archaeologist(s) who conducted the site work. Copies of the report will be deposited with the 


client and the regional Historic Environment Record within one month of the completion of on-


site works. If appropriate, a short report will be published in Archaeology in Wales.  


2.3. The client should be aware that in the event that significant archaeological remains are 


revealed there may be a requirement for more detailed excavation and specialist services. Any 


further work over and above the original watching brief and report would be the subject of a 
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separate WSI and costing. The following list provides an indication of the types of additional 


services which might be required, for which the client is strongly advised to make some provision.  


• Curatorial monitoring 


The watching brief may be monitored by the Clwyd-Powys Archaeological 


Trust at an agreed date and time. Note that there will be a £150 charge per 


monitoring visit. Monitoring visits normally take place when all trenches 


are open and cleaned to reveal any potential archaeological features. 


• Finds conservation 


• Radiocarbon dating 


• Finds specialist 


• Archiving 


• Reporting  
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The conditions in this case would be: 
 

    Level 2 Building Recording 

Suggested planning condition to facilitate a programme of historic building recording, the
equivalent of an Historic England Level 2 building survey. 
 
In order to allow an adequate analytical record of the building to be made prior to
alteration. No development shall take place until a programme of building recording and
analysis, equivalent to an Historic England Level 2 building survey, has been secured and
implemented, in accordance with a brief issued by the local planning authority and a
written scheme of investigation which has been submitted and approved in writing by the
local planning authority. The survey will be completed by a professional archaeological
contractor. 
 
The programme of building analysis and recording must meet the standards laid down by
the Chartered Institute for Archaeologists in their Standard and Guidance for the
archaeological investigation and recording of standing buildings or structures.
 
On approval by the Local Planning Authority, project data must be submitted and approved
for inclusion in the Clwyd-Powys Archaeological Trust's Historic Environment Record [CPAT
HER]. For any questions regarding this submission process, please contact the HER Team at
her@cpat.org.uk. The full digital archive must also be submitted and approved for inclusion
within the National Monuments Record, RCAHMW or the Archaeology Data Service, ADS.
 
Reason: To allow an adequate analytical record of the building to be made, before
conversion, to ensure that the buildings origins, use, and development are understood and
the main features, character and state of preservation are recorded. 
 

    Archaeological Watching Brief 

Suggested planning condition to facilitate an archaeological watching brief: 
 
The developer shall ensure that a suitably qualified archaeological contractor is present
during the ground works in the development area so that an archaeological watching brief
can be conducted. The archaeological watching brief must meet the standards laid down by
the Chartered Institute for Archaeologists Standard and Guidance for archaeological
watching briefs.  
 
On approval by the Local Planning Authority, project data must be submitted and approved
for inclusion in the Clwyd-Powys Archaeological Trust's Historic Environment Record [CPAT
HER]. For any questions regarding this submission process, please contact the HER Team at
her@cpat.org.uk. The full digital archive must also be submitted and approved for inclusion



within the National Monuments Record, RCAHMW or the Archaeology Data Service, ADS.
 
A copy of the resulting report should be submitted to the Local Planning Authority, and the
Development Control Archaeologist via neil.bayliss@cpat.org.uk Tel: 01938 553670).
 
Reason: To secure preservation by record of any archaeological remains which may be
revealed during ground excavations for the consented development.   
 
I have attached documents for the Level 2 survey and an archaeological watching brief
and guidance on sources of archaeological contractors who may wish to tender for this
work.
 
The chosen archaeological contractor will need to submit a WSI (written scheme of
investigation) document to me for approval before they can commence works on site.
Please contact me again if you wish to discuss this advice or require more information. 
  
Kind regards, 
 
Neil Bayliss 
 

Mr Neil Bayliss BA, PCIfA
Swyddog Rheoli Datblygiad / Development Control Archaeologist
Ymddiriedolaeth Archaeolegol Clwyd-Powys / Clwyd-Powys Archaeological Trust

http://www.cpat.org.uk
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