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	METHOD STATEMENT/RISK ASSESSMENT

	ROAD TANKER DISCHARGING


	General Description Of Work:
	Road tanker discharge of LPG(Propane) into storage vessels sited at customer premises

	Objective:
	To Provide safe system of work for the activity

	Scope:
	Covers the metered delivery and discharge of propane by road tanker into Budget Gas owned LPG storage vessels (above & underground) installed at customer premises. All work shall be carried out in accordance with Budget gas procedures and relevant codes of practice.


	Reference:
	Control Measures

Customer Bulk Delivery Procedure

Bulk LPG Storage at Fixed Installations

	Reference

Drivers Log & Procedures Manual
LGV Drivers Manual

LPGA COP 1 Part 1
LPGA COP Part 2


	Competence & Training:


	Drivers carrying out gas delivery & discharge operations shall have a current valid HGV drivers licence and shall hold an ADR vocational training certificate.

In addition will have received in house training as per there Drivers Log & Procedures Manual 7 the issue of the Calor LGV manual and training as required.


	Preparation:   


	1. The LPG storage shall have been installed in accordance with the relevant LPGA code of practice at the time of installation.

2. Prior to leaving the depot the driver shall carry out the daily check schedule for their vehicle in accordance with LGV drivers manual.

3. The driver should also include the vehicle equipment check of hoses filling adaptors fittings & PPE.



	Monitoring:
	The driver shall implement a safe system of work as per there Drivers Log & Procedures Manual and there LGV Manual.

	Operation:
	1. Arrival on site: Upon arrival on site park the vehicle as safely and as close as practicable to the storage vessel, apply hand brake and switch off engine.
2. Report to customer: Where possible report to customer to comply with any regulations they may have and confirm if product required.

3. Check the site: Make a visual inspection for any hazards or dangerous situations, and complete a defect BIDR form noting issues if required.

4. Check the customer’s vessel: Check the vessel to ensure there is sufficient space to hold the quantity required.
5. Ensure the appropriate PPE is worn during the filling operation.

           Preparation for Discharge:

6. Check the general condition of the vessel, valves & pipework, check that the fixed liquid level (Ullage) and float gauge/rotogauge are working.

7. Where required by the customer, place provided chocks under wheels and strategically place dry powder fire extinguishers.

8. Where appropriate place warning notices where they can be seen.

9. Unreel and extend delivery hose to the vessel to be filled.

10.  Connect to earth point.

11. Depending on the liquid fill valve, check that the valve is closed.

12. Remove the filler valve and blanking cap, check washer condition, replace if necessary and connect the approved filling adaptor, connect delivery hose. Ensure all bleed vents are closed.

13. Open the manual shut off valve on the customers filling connection.
14. Insert the delivery ticket into the meter recording unit.

15. Open outlet valves pump by pass and hose reel valve and check for leaks.

           Discharge

16.  Start the vehicle engine and engage the PTO, set transfer levers to pump position, and if applicable engage hydraulic pump.

17. Slowly open vessel filler valve and allow transfer product to vessel.

18. Monitor delivery by checking the ullage valve in conjunction with the contents gauge.

19. When liquid appears at the ullage switch off the filler valve, and hose and stop pumping.

     Completion Of Discharge:

20. Disengage the PTO, reset product transfer levers and valves previously opened.
21. Bleed off any liquid between the filler gun and the filler valve, replace the filler cap, check the ullage is closed/rotogauge, close & secure hood.

22. Stow away hose safely and any warning signs or extinguishers, adaptors etc.

          Documentation:

23. Where required get customer signature, and advise of delivery amount and any other relevant information.
24. Leave the site in safe condition.

          Actions In Emergency:

25. Raise the alarm and where appropriate contact the emergency services and await their arrival and  contact the Budget Gas Depot Manager advising them of an incident.

26. If safe to do so without putting yourself in immediate danger make the roadtanker and installation safe.



	Hazzards:
	Hazzard

· Fire and or explosion
· Manual Handling

· Work place work equipment.

· Falling Objects

· Physical Injury:
Cold Burns
Maintenance Fittings etc
Slips Trips & Falls
Cuts & Abrasions
	Risk Level
Low to Medium
Low to Medium
Low to Medium

Low

Low

Low to Medium

Low to Medium

Low to Medium
	Effect
Injury/Property Damage
Injury
Injury
Injury
Injury

Injury

Injury

Injury

	Personal Protective Equipment:
	As stated in LGV Manual & Drivers Log & Procedures


	Work Equipment:
	1. All equipment shall be inspected prior to use

2. Under no circumstances shall customer’s equipment or services be used unless prior consent is given.


	Equipment:
	Diesel powered road tanker
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